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SECTION I. PURPOSE 

The University of St. Thomas recognizes that learning occurs both within traditional educational 
settings and outside the classroom through life, work and military training and experience, and 
believes that college credit should be awarded for demonstrated college-level competencies and 
learning outcomes. This policy establishes the standards and guidelines to assist academic units at 
St. Thomas in awarding credit for prior learning for credit-bearing courses. 

SECTION II. SCOPE AND APPLICABILITY  

This policy applies to the awarding of credit for prior learning for credit-bearing courses that fulfill 
requirements for any undergraduate major, minor or certificate or for any graduate program or 
certificate at St. Thomas. This policy does not apply to a degree offered by the Dougherty Family 
College. 

For information on transferring credit, including credit earned at another postsecondary 
educational institution, undergraduate students should review the Office of Undergraduate 
Admissions & Aid webpage on Credit Transfer and graduate students should review the Graduate 
Academic Policy on Transfer Courses and contact the appropriate graduate academic unit. 

In the absence of a more stringent credit for prior learning policy at the academic unit level, this 
policy shall apply. Should an academic unit not have a credit for prior learning policy or should 
there be omissions or gaps in their policy, this policy shall govern. 

SECTION III. DEFINITIONS  

When used in this policy, the following terms have the following meanings: 

a. Academic unit  means a St. Thomas academic department or program. 

b. Conventional letter grade  means the grade A, either alone or followed by a minus, the 
grades B, C or D, either alone or followed by a plus or minus, and the grade F. 

c. Credit for prior learning  means academic credit that is awarded to students who 
successfully demonstrate college-level learning outcomes achieved through previous 
experiences other than coursework at postsecondary educational institutions. St. Thomas 
awards credit for prior learning through one of the methods of assessment described in 
Section V of this policy. 

d. Credit -bearing course  means a course that (i) is offered by St. Thomas for academic credit, 
(ii) is required as an accompaniment to a course offered by St. Thomas for academic credit 
(e.g., a laboratory section) or (iii) bears no academic credit but is required or counted by 
St. Thomas as part of a credit-bearing program, in each case regardless of the mode of 
course delivery. 

e. Enrolled  

https://www.stthomas.edu/admissions/undergraduate/transfer/credit-transfer/
https://www.stthomas.edu/academics/graduate/policies/transfer-courses-criteria/index.html
https://www.stthomas.edu/academics/graduate/policies/transfer-courses-criteria/index.html
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f. Registrar’s Office  means the university office responsible for maintaining the integrity of

https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/registrationwithdrawal/audit/
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SECTION V. 

https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/admissions/nondegree/
https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/admissions/nondegree/
https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/admissions/credits/departmentalexaminations/
https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/admissions/credits/apcredits/
https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/admissions/credits/internationalbaccalaureate/
https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/admissions/credits/clep/
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5. Cambridge International A Level Examinations

The undergraduate catalog identifies the St. Thomas courses for which equivalent credits may be 
awarded when a student receives a grade of “C” or higher on specific A Level exams. 

B. Methods Specific to Graduate Programs

1. Department Examination

If a graduate academic unit grants credit by examination, the academic unit must have a policy that 
notifies students of this fact. The policy should include the following components if applicable: 

• A list of specific courses available for credit by examination.

• The minimum score required for course credit.

• The maximum number of credits accepted, not to exceed the limits specified below, which
are consistent with Section V of the St. 

https://www.stthomas.edu/catalog/undergradinfoandpolicies/bacinfoandpolicies/admissions/credits/alevelpolicy/
https://uofstthomasmn.sharepoint.com/:b:/r/teams/GeneralCounselOST/Documents/205%20Admission%20Requirements%20and%20Limitations%20for%20Non-Degree-Seeking%20Graduate%20Students.pdf
https://uofstthomasmn.sharepoint.com/:b:/r/teams/GeneralCounselOST/Documents/205%20Admission%20Requirements%20and%20Limitations%20for%20Non-Degree-Seeking%20Graduate%20Students.pdf


Credit for Prior Learning Policy  
Policy number: 212 

Date of initial publication: December 18, 2023  
Date of latest revision: N/A  

 
Page 5 of 6 

 

• Joint Services Transcript (JST) (Army, Coast Guard, Marine Corps, and Navy) 

• Community College of the Air Force 

• Air Force Institute of Technology 

• Other Air University schools 

Academic units may award credit for prior learning based on the recommendations of the American 
Council on Education (ACE) and experience description documented on an official military 
transcript. Military experiential credit may be awarded up to the maximums specified below: 

o For undergraduate degrees, no more than 24 credits of the total credits required for the 
degree; 

o For 

https://jst.doded.mil/jst/
https://www.airuniversity.af.edu/Barnes/CCAF/Display/Article/803247/community-college-of-the-air-force-transcripts/
https://www.afit.edu/ENER/page.cfm?page=510
https://www.airuniversity.af.edu/
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• Specify the learning outcome(s) the portfolio should address; 

• Include instructions that specify how students collect, select, reflect, format and submit their 
portfolio; 

• Provide the rubric that will be used to assess the quality of the portfolio; 

• Provide the scoring standards (that align with the rubric) about what constitutes a passing 
score to earn academic credit; and 

• Specify the non-refundable fee (if any) a student must pay for a portfolio assessment. Any fee 
must be submitted to and approved by the vice provost for academic affairs via the Course or 
Lab Fee Approval Process. 

Academic units must submit their portfolio assessment procedure through the curriculum review 
process. The academic unit’s procedure must be included in the relevant academic catalog. 

The University Learning Assessment Committee shall review implementation of this policy at the 
conclusion of the 2026-2027 academic year to determine which departments or programs are 
making use of the policy and to recommend whether the policy should be c 


